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California State Library

Library Services and Technology Act (LSTA)

Grant Award Budget Modification Instructions & Form
The grantee is given the opportunity during the period of the project to respond to local or unforeseen developments by modifying their approved budget and proposing funds be moved between categories/subcategories.
1. Budget modifications of 15% or more of the total LSTA budget (not to exceed $10,000) must be discussed in advance with the grant monitor. A signed Grant Award Budget Modification Form must be submitted to the grant monitor for approval no later than 30 days prior to the project end date. 
2. Budget modifications in excess of $10,000 or more of the total LSTA budget must be discussed in advance with the grant monitor. A signed Grant Award Budget Modification Form must be submitted to the grant monitor for approval no later than 30 days prior to the project end date. 
3. Budget modifications less than 15% of the total LSTA budget (not to exceed $10,000) must be discussed and approved in advance by the grant monitor. A Grant Award Budget Modification Form need not be submitted. 
4. Funds may not be moved into a category for which no funding was originally approved without being discussed and approved in advance by the grant monitor. 
5. Augmentations of any amount must be discussed in advance with the grant monitor. A signed Grant Award Budget Modification Form must be submitted to the grant monitor for approval no later than 30 days prior to the project end date. 

6. Requested changes that include additional Equipment ($5,000 or more per unit) will require IMLS approval. Please be sure to include detailed explanation for such equipment. 
7. A signed Grant Award Budget Modification form will be required if total cumulative budget modifications reach or exceed 15% of the original approved LSTA budget. 
8. Approved revised budget should be reported on the next financial report. 

9. Any modifications to approved budgets must be documented and documentation retained in project files.

10. Completing the form:

· Section 1:
Enter the type of modification.
· Section 2:
Complete this section using information on page two of the original grant award letter.
· Section 3:
Enter current budget and proposed modification (indicate budget reductions by putting parentheses around the amount). Revised budget amount should automatically calculate. Please verify that it is correct.
· Section 4:
Include a justification for the requested modification.
· Section 5:
Enter project coordinator information.

· Section 6:
Obtain appropriate signature.
· Section 7.
Grant Monitor signature if approved.

11. Submit form with signature to the grant monitor assigned to your project at least 30 days prior to the project end date. Emailed PDF copy is acceptable.
file:mcp/lsta/manageagrant/1516

	1.
	 FORMCHECKBOX 

Budget Modification 15% or more of total LSTA budget (not to exceed $10,000)

	
	 FORMCHECKBOX 

Budget Modification in excess of $10,000

	
	 FORMCHECKBOX 

Augmentation
	

	2.
	Library Jurisdiction:
	     

	
	Project Title:  
	     

	
	Grant Number:
	40-     
	FY:
	     
	WP:
	     


	3. Budget Category
	Current Budget
	Proposed Modifications
	Revised Budget

	(a) Salaries/Wages/Benefits
	$0
	$0
	$0

	(b) Equipment ($5,000 or more per unit)
	$0
	$0
	$0

	(c) Library Materials
	$0
	$0
	$0

	(d) Consultant Fees
	$0
	$0
	$0

	(e) Travel
	$0
	$0
	$0

	(f) Supplies/Other
	$0
	$0
	$0

	(g) Contracted Services
	$0
	$0
	$0

	Project Total
	$0.00 FORMTEXT 

$0

	$0.00 FORMTEXT 

$0

	$0

	(h) Indirect Cost
	$0
	$0
	$0

	Total
	$0
	$0
	$0


	 4.  Justification for modification/augmentation:
     


	5.
	Project Coordinator:
	     
	Phone:
	     
	E-mail:
	     

	6.
	Library Director Signature:
	
	Date:
	     
	

	
	E-mail:
	     
	Phone:
	     
	

	7.
	Grant Monitor Signature:
	
	Date:
	     
	Approved  or  Not Approved


(Circle One)
Upon approval, the above requested Grant Award Budget Modification constitutes an official amendment to the Consolidated Application Notification of Grant Award. 

All amendments must remain a part of all existing copies of the Consolidated Application Notification of Grant Award document.

NOTE: Grant Award Budget Modification Form MUST be submitted for approval at least 30 days prior to the project end date.
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